__ UBND TINH PONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
SO NONG NGHIEP VA MOI TRUONG Doc 1ap - Tw do - Hanh phac

S6: 464 /HD-SoNNMT Pong Nai, ngay 14 thing 8 ndm 2025

‘ HUONG DAN
_ Lap ho so san pham tham gia danh gia phan hang
san pham Chwong trinh moi xa mot san pham (OCOP) tinh Pong Nai

Cén cir Quyét dinh s6 148/QD-TTg ngay 24/02/2023 cta Thu tuéng Chinh
phua vé viéc phé duyét Bo ti€u chi va quy trinh danh gia, phan hang san pham
Chuong trinh mdi xa mot san pham;

Can ctr Quyet dinh s 1489/QP- -TTg ngay 06/7/2025 ctua Thu tuong Chinh
phu vé viéc sira doi, b sung mot sé noi dung Quyét dinh s6 148/QD-TTg
ngay 24/02/2023 cua Thu tudéng Chinh phu vé viéc phé duyét Bo ti€u chi va quy
trinh danh gi4, phan hang san pham Chuong trinh mdi x4 mot san pham;

Can cur Quyét dinh 5O 2093/Qb-UBND ngay 20/6/2025 cua Uy ban nhan
dan tinh Dong Nai v€ viéc kién toan Hoi dong danh gia, phan hang san pham
Chuong trinh moi xa mgt sdn pham tinh Dong Nai;

Can ctt Quyét dinh s6 04/QD-HD ngay 17/7/2025 cua Chu tich Hoi dong
OCOP v& viéc ban hanh Quy ché hoat dong cua Hoi dong va To tu van gitp viéc
danh gia, phan hang san pham Chuong trinh mdi Xd mot san pham (OCOP) cap
tinh; Quyet dinh s6 05/QD-HD ngay 17/7/2025 vé kién toan T4 tu van gitip viée
Hoi ddng danh gia, phan hang san phim Chuong trinh mdi x3 mdt san pham
(OCOP) cép tinh;

Nhim dam bao hd so san phdm tham gia danh gia, phan hang san
pham OCOP duoc dong bd, dung quy dinh; trén co sO y kién gop y cua Thanh
vién Hoi dong va Thanh vién T6 tu van gitp viéc OCOP cap tinh, S& Nong nghiép
va Moi truong — Co quan thuong truc Hoi ddng danh gia OCOPqtlnh ban hanh
“Hudng dan ho so san pham tham gia danh gia, phan hang san pham OCOP tinh
Dong Nai” vdi cae ndi dung sau:

I. HO SO SAN PHAM THAM GIA DANH GIA LAN DAU

1. Piéu kién

a) Chu ,thé dang ky tham gia: Cac HTX, t6 hop tac, doanh nghiép, trang trai
va h§ san xuat c6 dang ky kinh doanh. P61 véi nhém san pham dich vu du lich

cong d6ng, du lich sinh thai va diém du lich ngoai cac d6i twong trén c6 thé bao
gdm cac Hoi/Hiép hoi, Trung tAm diéu hanh hodc t6 chic twong duong.

b) San pham tham gia: bao gém cac san pham hang hoa va dich vu du lich
c6 nguon goc dia phuong, co déc trung ve gia tri van hoa, loi theé cua dia phuong;
dac biét 1a cac san pham dac san vung mié€n, san pham lang nghé, dich vu du lich
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dua trén cac thé manh, loi thé vé di€u kién tu nhi€n, nguén nguyén liéu, tri thic
va van hoa ban dia va san pham cong nghi€p nong thon ti€u biéu.

¢) Ho so san pham bi loai khi

- San pham gia mao hd so hodc khong tuan thu ddy du cac quy dinh vé
gidy chimg nhan co s¢ du diéu kién an toan thuc pham (hodc twong duong);
hodc HO so ty cong bd san pham, ghi nhan san pham khong dung theo quy dinh;
hozc khong dap tmg HO so theo quy dinh.

- San pham st dung toan bd nguyén liéu nhap khau hoic nguyén liéu
khong rd ngudn gdc.

2. H6 so tham gia danh gia, phan hang sian phim OCOP

a) Thanh phan hd so

- Phiéu dang ky danh gia, phan hang san pham OCOP (Phy luc 1);

- Bdo cdo ctia chi thé danh gia vé san pham theo B6 tiéu chi (Phu luc 2);

- Bdo cao danh gia cua Uy ban nhan dan (UBND) cap x4 vé mot sb chi tidu
(Phy lyc 3). Luu y: M&i san pham tham gia ddnh gia kem theo 01 bao cao danh
gia ciia UBND cap x4; trudng hop 01 chu thé c6 nhiéu san pham tham gla danh
gia thyc hién 01 bao cao danh gia, tuy nhién ting san pham can co danh gia riéng
cac nodi dung vé ngudn nguyén liu, ¥ tudng san pham, ban sic, tri tué dia phuong;

- Ho so minh chung theo tiéu chi san pham OCOP;

- MAu san pham tham gia danh gié: t6i thiéu 05 san pham; Ddi voi san pham
tham gia danh gia thudc “San pham Sinh vat canh”, “San pham Dich vu Du lich
cong dong, du lich sinh thai va diém du lich” s€ danh gia thuc teé.

b) Hinh thirc hd so
- 01 bo ho so gidy.

- 01 file dién tir: chu thé truc tiép scan hd so tham gia danh gia (Luu y: cdc
file can scan riéng lé, co danh muc kem theo ho so minh chirng cdc tiéu chi theo
B¢ tiéu chi san pham OCOP).

¢) Thuc hién
- Chi1 thé ¢6 san pham tham gia danh gi4 chuan bi ho so;

- UBND xa thuc hién ndi dung dugc phan cong theo Quyét dinh s 148/QD-
TTg ngay 24/02/2023 va Quyét dinh sé 1489/QD-TTg ngay 06/7/2025 cia Thi
tudng Chinh phu, cu thé: (1) Tb chic danh gia mot s6 ndi dung cua HO so san
phém dang ky tham gia danh gia san pham OCOP, bao gom cac tiéu chi sau:
nguén goc san pham/nguyen liéu dia phuong; st dung lao dong dia phuong;
nguon goc y tuong san pham; ban sac/tri tué dia phuong; can cir vao diéu kién va
dic diém thuc té cua dia phuong, Chu tich UBND cap xa t6 chtrc hop véi cac bo
phan lién quan dé lay ¥ kién vé cac ndi dung danh gia, sau d6 ban hanh Béo céo
danh gia cia UBND cap x4 vé céc tiéu chi trén; (2) Tiép nhan, kiém tra thé thirc
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hé so do cac chii thé dang ky va c6 van ban dé nghi UBND cap tinh danh gia,
phan hang cac sdn pham trén dia ban xa”.

I1. HO SO SAN PHAM THAM GIA PANH GIA NANG HANG HOAC
PANH GIA CONG NHAN LAI

1. Ho so san pham danh gia ning hang

a) Thanh phan hd so: Can cir két qua phat trién san pham, chi thé bod
sung, hoan thién ho so theo quy dinh.

b) Hinh thl'xc, thuc hién: Trinh tu, thﬁq tuc danh gia, nérlg hang thuc hién
theo quy dinh vé danh gia, phan hang san pham (theo Hudng dan tai Muc I).

2. Ho so san pham danh gia cong nhan lai
a) Thanh phan hd so
- Phiéu diang ky danh gia, phan hang san pham OCOP (Phu luc 1).

- B4o cao cua chu thé danh gia vé san phém theo B0 ti€u chi tai Phu luc
02 (ra soat, cap nhat nhiing ndi dung mdi, danh gia két qua sau 03 nam duoc
cong nhan OCOP: vé€ nguyén li€u, thi trudong, cong bod chat luong, ...).

- Bién ban kiém tra thuc té tai co s& vé viéc duy tri, phat trién san phém
OCOP; phat trién nguyén li¢u, lién két, chat lugng va chap hanh cac quy dinh
hién hanh cua Chuong trinh (n€u can thiét).

7 b) Hinh thtc thuc hién: Trinh t, thu tuc danh gia, phan hang lai san
pham OCOP thyc hi¢n theo quy dinh vé danh gia, phan hang san pham (theo
Huong dan tai Muc 1).

I1I. HUONG DAN LAP HO SO MINH CHUNG SAN PHAM THAM
GIA PANH GIA OCOP

1. Cac chu thé, can bo quan Iy OCOP cac cép cin cir vao Danh muyc phan
loai san pham tham gia Chuong trinh OCOP xac dinh B¢ tiéu chi san pham dé
danh gia san pham (Phu luc 5);

2. Hudng dan 1ap hd so minh ching dé thuc hién dénh gia (Phu luc 6).

3. V& yéu cau tdi thiéu phai dat cac cap do sao (*), dé nghi thuc hién nhu
sau:

- Mbi mot “ndi dung yéu cau tbi thiéu phai dat” déu twong duwong véi sd
diém danh gia; do do, sir dung diém trung binh cta cac thanh vién HO1 dong de
danh gia ti€u chi do co6 dat yéu cau to1 thiéu hay khong.

- San pham dugc danh gia, cong nhén dat sao, phai dam bao yéu cau 100%
tiéu chi dat yéu cau t6i thiéu ¢ cap do sao tuong tmg.

IV. TO CHUC THU'C HIEN
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1. UBND cac xa, phuong chi dao phong chuyén mon:

- Phoi hop véi cac ban nganh, doan thé tuyén truyén, van dong, huéng dan
cac to churc, cd nhan dé xuat ho so ho tro thyc hién Chuong trinh moi xa mot san
pham;

- Chu dong theo ddi, kiém tra, gidm sat qua trinh thyc hién chuong trinh
OCOP trén dia ban quan ly;

- T6 chtrc tham dinh cac ho so dé nghi ho trg do1 véi cac ndi dung duogce
phan cap;

- Lap danh sach ding ky tham gia danh gia san pham OCOP giri vé S¢
Nong nghiép va Moi truong trude ngay 01 thang 10 ndm trude ndm thuce hién.

- Cham nhit 30 ngay trudc ngay hét han céng nhan san phém OCOP, phéi
hop v6i S& Nong nghiép va Moi trudong thong bao cho cac chu thé OCOP vé thoi
han ctia gidy chtng nhan dé 1ap ho so danh gia lai.

2. Trong qua trinh 13p ho so san pham tham danh gia phan hang san pham
OCOP, trudng hop gip kho khin, vudng mac d6i voi chi tiéu, tiéu chi cua san
pham, nhom san pham thi dé nghi don vi, dia phuong giri van ban dén so, nganh
phu trach dé dugc hudng dan cu thé (déng thoi giri S& Nong nghiép va Moi truong
theo ddi tong hop).

3. Huéng dan nay thay thé Hudng dan s6 2032/HPDG ngay 20/5/2020 va
Vién ban s0 4313/SNN-PTNT&QLCL ngay 16/10/2020 cua S& Nong nghiép va
MGoi truong.
~ Trén day la huong dan 1ap ho so san pham tham gia danh gia phan hang san
pham OCOP cua S Nong nghiép va Moi truc‘mg.}ﬂw

Noi nhgn: KT. GIAM DOC

- UBND tinh (Bao cdo); o A A

- Ba Nguyén Thj Hoang — PCT UBND tinh Y PHO GIAM DOC
— Chu tich Hoi ddng OCOOP (bao c4o); N

- Cac thanh vién Hoi dong OCOP cip tinh;

- Céc s0, nganh lién quan;

- Thanh vién T6 tu van gitp viéc Hoi dong
OCOP cap tinh;

- UBND céc xa, phuong;

- Cac chi cuc: PTNT, CN&TS, KL;

- Trung tim DVNN tinh Nguyén Viin Thfing

- Luu: VT, PTNT-Tam.




AN Phu luc I
(Ke/r theo mfmw c’an $0A64/HD-SONNMT ngay 14hdng 8 nam 2025 ciia S¢
| ‘Jong nghiép va Moi truong)
CON?&"H(‘)A XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PHIEU PANG KY
Tham gia danh gi4, phan hang sain phAm Chwong trinh OCOP ciia
tinh...... nam..........
(Danh cho chii thé)

1. Thong tin vé don vi dang ky (theo Gidy phép dding ky kinh doanh)

= TN AOM VIt oottt
-Ho tén ngudi dai di€n phap 1y: ...
m O VU e
-Piachi HEn he: .. o
-DPiénthoat: ...l Email: ...........o
L ] 013 L
2. TN AN PhAM: ...ooonii e,

(Theo tén sdan pham trén bao bi, cdc gidy chitng nhdn, hé so cong bé, Phiéu
kiém nghiém cdc chi tiéeu ATTP)

3. Nhom san pham ding ky (Nganh, Nhom, Phan nhém!): ...............

(Vi du: Nganh Thuc pham, Nhém Thiee pham ché bién, Phdn nhém Ché
bien tir rau, cu, qua)

4. Lan dang ky danh gia: Lan dau o Néang hang: o Danh gia lai: o
5. Tai liéu kém theo:

- Bdo cdo danh gia vé san pham theo Bo tiéu chi (ban gbc, ban dién tir) O
- San pham mMAU (S8 IUONE): . ...vvneeie et

Cam doan nhiing thong tin trong Phiéu ding ky 1 dung su that, ching t61
xin cam két tuan thu cac quy dinh ctia Chuong trinh OCOP vé danh gia, phan
hang san phdm OCOP, chiju trach nhiém trudc Hoi ddng va phap luat vé HO so
dang ky danh gia, phan hang san pham.

.. ngay... thang ... nam
PAI DIEN
(Ky, dong ddu, ghi ré ho tén)



PHAN DANH CHO CO QUAN QUAN LY
DANH CHO CO QUAN QUAN LY CHUONG TRINH OCOP CAP XA

Phiéusd:.... - ....... /PDK- (M3 tinh) - (M4 x3) - (Nam)

NgAY NhAN: ... e

Co quan tiép nhin
(Ky, déng dau va ghi ré ho tén)

DANH CHO CO QUAN QUAN LY CHUONG TRINH OCOP CAP

TINH
Phiéu sd: ....-...... /PDK- (M3 tinh) - (M4 x3) - (Nam)
NEAY NhAN: ... e e
Nguoi tiép nhan:..........ooooveiiiieiieieieeei Chitky: ..ooevveen.

Co quan tiép nhin
(Ky, dong ddau va ghi ré ho tén)



. Phu luc IT
(Kem thed' Mun)mg dan «»0464/HD SoNNMT ngay 14hdang 8 nam 2025 cua
u()f Nong nghiép va Moi truong)

RUONG /

‘~,

BAGCAO TU PANH GIA VE SAN PHAM
(Danh cho chii thé c6 san pham déing ky)

Phan I
THONG TIN CHUNG

1. TN chll the: ..oeveeeeeeeiiei e

2. L0ai hinh t8 CRUC: ... veeee e
3. D1achi: o
4.Diénthoais........oooiiiiii Email:

5. Tén nguodi dai di¢n phap luat:

- H O BN e
-Giditinh:. ... (Nam/nir); Dan toc:

- bia chi thuong tri: ...

6. Ngay thanh lap/dang ky kinh doanh:...................c S6 gidy
QNG KT (MEU CO): vt

7. Tén san pham/dich vy, mo ta vé quy cach san pham, ti€éu chuan:
banh dau (v') vao muc tuong (rng:

a) Giay dang ky kinh doanh: o

b) Pa cong bod chat luong co sé: O

c¢) Ba c6 cac di€u kién san xuat theo quy dinh:

- Giay du diéu kién vé sinh an toan thuc phim theo quy dinh cta phép luat
cho san xuat san pham: o

- Gidy chirmg nhéan du diéu kién san xuét bat budc theo quy dinh cho san
pham (doi voi cac san pham bat buéc theo quy dinh): o

d) ba c6 dang ky sé hiru tri tué: o
- Giay chimg nhan dang ky nhan hiéu: o

- Gidy chimg nhan quyén st dung chi dan dia 1y, nhin hiéu tap thé, nhin
hi¢u chiing nhén: o

- Gidy chung nhan ding ky kiéu dang cong nghiép: o



-Khac (ghird)i.vviiiiii O
8. Lich sir hinh thanh cta chil thé (néu cac giai doan hinh thanh va phat

.......................................................................................

.......................................................................................

9. Co cau to churc cua chu thé: (can thé hién 1o so do t6 chirc, mo ta chuc
nang, nhi€ém vu cac bd phan,...)

Phan II
KET QUA THUC HIEN PHUONG AN SAN XUAT KINH DOANH

Pénh gia két qua trién khai phuong 4n san xuat, kinh doanh cta chu thé
theo Phuong 4n san xuat, kinh doanh khi dang ky tham gia Chuong trinh OCOP
theo cac néi dung co ban sau: (cdc mau biéu chi mang tinh chét tham khdo, c6 thé
thay doi tuy theo thyc té san xudt cdc chii thé)

1. Trinh bay so lugc Phuong 4n san xuat kinh doanh ctia don vi;
2. Panh gia két qua thuc hién:

a. T6 chtrc ving nguyén liéu (vi du)

TT Tén nguyén Hinh thirc lién Quy mo Tiéu chuén ap Thoi gian
liéu ket dung thuc hién

b. So ché (vi du)

TT Tén sdn Quy mé Tiéu chuén 4p dung | Cong nghé Thoi gian
pham ap dung thuc hién
Hat diéu 6 tan Hat diéu nguyén ven, | Cong nghé | Ca ndm
khong v& vun; khong | boc tach hat
am moc
Hat ca cao 12 tin mau sic dong déu Thu cong Céa nam

c. Ché bién (Vi du)

TT | Tén san Quy mé | Tiéu chuin ap | Cong nghé | Quy cach | Thoi gian
pham dung ap dung déng g6i | thuc hién

Hat diéu 5 tin Gion, con gitt | Cong  nghé | 500 Céa ndm
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vi tu nhién say gr/hop

Botcacao | 1.000 hu | Bot min, khong C;()ng nghé | 500 gr/hu
co mu la say

Céa nam

bao bi véi moi trudong (néu co).

d. Bang thuyet minh quy trinh san xut, may moc, cong nghé ap dung trong
so ché, san xuit, dong goi, bao quan... (kém theo so' do minh hoat, hinh anh mdy
moc, cong nghé ap dung)

d. Bao bi, nhan méc: danh gia nhanh sy phat trién bao bi san pham qua cac
nam (n€u cd); mod ta sy tién o1, sang trong; dac bi€t danh gia su than thién cua

e. Thi truong phan phdi san pham (kém theo bang liét ké nhiing dai ly, diém
ban 1¢ ma chu the lién két tiéu thy san pham trong va ngoai nudc).

TT

Tén dai ly/Piém ban 1é

S6 lwong cung ing (PVT:.....san

pham/tudn/thang/nim)

Ghi chu

Ban hang tai chd (Dién

.................

Céc san TMDT/mang xa
hoéi

c. Két qua san xuét, kinh doanh:

- Tong doanh thu trong 02 lién keé:

+ Vi du:

..................................

Nam San pham, dich vu

Pon vi So Gia
lwong | z6ng/don
Vi)

Thanh tién

A

San phim

Nim 202.. | Hat diéu rang mudi

Nam 202... | Bot ca cao

B

San pham du lich
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Nam 202.. | Khéch du lich trdi nghiém | Luot nguoi | 1.000 | 50.000 50.000.000

Nam 202 Khéch du lich trdi nghiém | Lugt nguoi | 1.500 | 50.000 75.000.000

+ Vi du:

TT Ndi dung Thanh tién (dong) Ghi chi

Téng doanh thu

Téng chi phi

Loi nhudn Ghi ro Loi nhudn sau thué (néu co)

Tong doanh thu

Tong chi phi

Loi nhudn Ghi ro Loi nhudn sau thué (néu co)

TONG:

Phén III
PANH GIA KET QUA THUC HIEN THEO
BO TIEU CHi SAN PHAM OCOP

- Can ctr vao B0 tiéu chi danh gia, phan hang san pham OCOP tuong ting
v6i san pham ding ky, cha thé tu danh gia vé két qua (diém sd) co thé dat theo
thir ty ting tiéu chi. Mo ta, chimg minh vé két qua twong mg (md ta, tai liéu minh
ching cho ndi dung mo ta).

- Vi dy: San pham “Hat diéu rang mudi”, twong tng Bo san phiam 7.Ché
bién tir rau, cu, qua, hat. Chu thé tu danh gia diém dat ctia minh, kém theo minh
ching nhu sau:

Thang | Chii thé Minh chirng
Cic tiéu chi diém |danh gia
(Diém)
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Phan A
SAN PHAM VA SUC MANH 40
CUA CONG PONG (40 Piém)
1. TO CHUC SAN XUAT 18
a) Ngudn nguyén li¢u 5

o Str dung nguyén liéu c6 ngudn gdg
trong tinh dudi 50%***

0 Str dung nguyén liéu c6 ngudn gdg
trong tinh tir 50% dén dudi 75%

0 Str dung nguyén liéu c6 ngudn gdg 5 Hop dong mua sen v6i HTX A tai
trong tinh tir 75% dén 100%

Ghi chii: Bi loai néu sir dung toan by

x4 B vé6i 10 tAn hat diéu tuoi/nam

nguyén liéu nhdp khau hodc khéng ré
nguon goc

Phan IV
KE HOACH SAN XUAT, KINH DOANH

I. KHA NANG THAM GIA THI TRUONG

1. Tong quan va danh gia kha ning tham gia thi trwong

(Xu hudng, trién vong nhu cdu, nhitng rdo can doi véi gia nhdp thi trieong va
ting truomg, dnh hiong cia déi méi va cong nghé, tac déng cia nén kinh té, chinh phii
va tiém ndng tdi chinh ciia nganh)

2. Phap 1y vé san xuét, kinh doanh

Cdc thu tuc phap ly theo quy dinh hién hanh (DPang ky kinh doanh, an toan thuc
phdam, méi trwong, phong chdy chita chdy, ...)

- Gidy dang ky kinh doanh s&:  ; Ngay cip:  ; NOT CAP: cvovvoveeeeeeeeeeeeeeeeeeean.

- Gidy chimg nhén co s¢ d diéu kién an toan thuc pham sd: ; Ngay cdp: ; Noi

- Gidy phép moi trudng sd: ; Ngdy cap: 3 NOT CAP: ovveveeeeeeeeeeeeeeeee e,

- Ban tir cOng bO/BAN CONE DO SOt ..o

3. San pham va dich vu

3.1. San pham cot 161 (Gid tri cot 16i la nhitng céng ndng, loi ich ma san pham
do dem lai cho nguoi mua)

3.2. San pham vit Iy
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= INGUYEN TIEUL .ttt ettt e ne e e nae e neeenneeas
= CONEG NENE SAN XUAL: ..o

= THIEEKE: oottt
= B0 DI: et as
= ThUONG RIGU: ..ot e e s aa e e e aaeeeeaens
3.3. San pham gia ting

- Tur van, cham SOC KNACH DANE: .......ovoveeeeeeeeeeeeeee e
= GIA0 NANE: ..o e e e aa e e e araeeenens
- Chuong trinh KNUYEN ML c....ovveeeeeeeeeeeeeeeee e
- BA0 hANN/A01 tra DANE: ...
II. PHUONG AN SAN XUAT, KINH DOANH

1. Phan tich SWOT (Piém manh, diém yéu, co hdi, thach thirc)

1.1. Biém manh (yéu t6 bén trong)

2. Phan tich canh tranh

Ghi chii: Goi ¥ danh gid canh tranh dwa cdc yéu t6: Nguyén liéu, cong nghé, chat
luwong, bao bi, gia ban, hdu mai, dich vu ban hang, thi truong, kénh ban hang

Panh gia mirc d) canh tranh cia san phim:

Mirc d§ canh tranh
TT | Sén phim twong ty Trén canh Dwéi canh
) Canh tranh )
tranh ’ tranh
1 | San phdam A O O O
2 | San pham B L] L] [
3 | San pham C O O O

3. Muc tiéu

(Cdc muc tiéu ban dau va muc tiéu doanh nghiép hwéng dén trong twong lai?)



13

TT | Muc tiéu Nim thir nhat | Niim thirhai | Nam thir ba
1 | Tai chinh
1.1 | Doanh thu
1.2 | Loi nhuan
5 Thi truwong & Khach
hang
2.1 | Thi trudng phan phéi
2.2 | S6 luong khach hang
2.3 | Kénh phan phdi
3 | N¢ibo
3.1 | S6 lugng lao dong
19 Thu nhéap binh quéan/lao
" | dong
Phat trién san xuit (ving
13 nguyén li¢u, nha xudng,
" | cong nghé, san luong,
tiéu chuén ap dung,...)
4 | Hoc héi & Cong nghé
4.1 | Sd lao dong duogc dao tao
42 Ap dung cong nghé trong
" | quan tri, vn hanh
4. Hoat dong san xudt, kinh doanh
4.1. Nguyén li¢u
a) Yéu cAu nguyén liéu diu vao dap ing nhu ciu kinh doanh
Loai nguyén .., San lugng
lia ) Don vi tinh
teu Nim thir nhit | Nim thi hai | Nam thi ba
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li€u

Loai

A Séan lwgng
nguyén :
sty Don vi tinh

Nim thir nhat | Nim thie hai | Nim tha ba

b) Ty 1€ nguyén li¢u

5. Ké hoach marketing va ban hang
5.1. Chinh sach gia
(Ban phat trién chinh sdch gid ciia minh nhw thé nao? Chién lwoc gid nao sau

ddy cé thé phi hop nhdt véi doanh nghiép ciia ban? Chi phi ban 1é va dinh gid, kha
nang canh tranh?)

TT | Khach han Gid ban (v | MU chidt | i chi
i v . i chu
8 khiu (%)
M ¢ < 5 4
I | Khach bén I¢ 100.000 0% b san
pham/nam
2 Khach ban buon
Cép 1 60.000 40% >500 san pham/nim
Céap 2 70.000 30% 300-499 san pham/nim
Cap 3 80.000 20% <299 san pham/nim
5.2. Quang c4o va khuyén mii
(Ban du dinh qudng cdo doanh nghiép minh nhiw thé ndo?
Nhitng hinh thirc qudng cdo va khuyén mdi nao dwéi day mang dén cho ban co
héi tot nhat dé phat trién thanh cong viéc kinh doanh cua ban?
. Nga ach du | Thoi gi
TT | Hinh thirc quing cdo - Khuyén mai gan sac v .2 g1.an
kién trien khai
1 San thuong mai dién tir, mang xa hoi
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Phuong tién truyén thong (bdo, tap chi,
truyén hinh, phat thanh)

Xc tién thuong mai (HG1 cho, hoi thao, su
kién)

4 | Khac (bién bang, dién thoai, email...)

III. PHUONG AN TAI CHINH
1. Nhu ciu vén

Téng nhu cau vén cta doanh nghiép/hop tac xa/t6 hop tac/hd: ............ ddng
Chi tiéu Nhu ciu von
1. Tién méit Thu vao (1)
Vén gop
Vén vay

2. Tién mit Chi ra (2)

Chi phi ¢b dinh ban dau (nha xuéng, may moc...)

Chi phi nguyén vat li€u (nguyén li€u, bao bi...)

Chi phi thué nhan cong

Chi phi ban hang

Chi khac (SHTT, kiém nghiém, dién, nudc...)

S6 dw Cudi ky (1) - (2)

2. Két qua hoat dong kinh doanh hién tai va dy kién

Chi tiéu Nim thit nhat | Nim thi hai Nim thit ba

Thu nhap (1)

Doanh thu ban hang

Doanh thu khac

Chi phi (2)

Khau hao tai san

Nguyén vat li¢u

Thué nhén cong

Chi phi ban hang

Lai von vay

Chi khac

Lai/Lé Rong (1) - (2)

3. Pé xuit h tro

TT |N¢idung |DVT Thanh tidn | \guon von
lwgng
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NSNN

Doi trng

IV. KET LUAN

Phuong an/ké hoach kinh doanh nay mang dén co hoi voi tiém ning ting trudng
bén vitng va loi nhuan hap din. Vi nhitg nén tang hién c6 ctia Co s, ching toi ty tin

rang du an s€ tao ra gia tri lon cho cac bén lién quan.

..ngay ... thang .... nam...

PAI DIEN THEO PHAP LUAT CUA
CO SO

(Ky, ho tén, déng dau)
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Phu luc III
(Kém theo Huéng dan sé:  /HD-SONNMT ngay thdng 8 nam 2025 cia
So Nong nghiép va Moi truong)

UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
XA..... Poc 1ap - Tu do - Hanh phic

BAO CAO
Vé viéc danh gia mot s6 ndi dung ciia Ho so san pham ding ky tham gia
danh gia san pham OCOP
I. THONG TIN CHUNG VE HO SO PANG KY

1 T8N ChU the: oo
2. L0ai hinh t8 ChUC: .\ ve e,

3. 1A Chi: oo

5. Tén ngudi dai di¢n phap luat:

- H OOt oo
- Gi6i tinh:......... (Nam/nit); DAn tOC: ....oovviiiii i,
-Piachi thudng tri: ...
6. San pham dang ky danh @id: .........veenriii i
II. PANH GIA MOT SO NQI DUNG CUA HO SO PANG KY

1. V& sir dung nguyén liéu dia phuwong

TT | Tén nguyén liéu | Ngudn géc nguyén liéu Ty 1€

Qua danh gid co so va ho so kém theo, san pham c6 ... % nguyén liéu dia
phuong.

2. Vé sir dung lao dong dia phwong

- Co so ¢6 tong ... thanh vién tham gia gop von, trong d6 ...% c6 phan von
g6p 1a cua cong dong dia phuong.

- Co s6 ¢o tong ... lao dong, trong d6 c6 .../... (chiém ...%) lao dong 1a
nguoi trong tinh.

(Chi tiét dinh kém tai phu luc)



18

3. Ngudn goc y twéng san pham

(Nhan xét vé ngudn gbc san pham (truyén théng, san pham méi) cta chu
thé dya trén thuc té cua dia phuong).

4. Ban sac/tri tué dia phwong

- San phém dugc hinh thanh dua trén con ngudi, nguyén li¢u dia phuong,
mang nét dic trung vé ban sic, van hod cua dia phuong.

- Cau chuyén san pham cia co sé thé hién cic yéu t6 ban sic cia dia
phuong, duoc viét ngan gon va trinh bay hop 1y.

Uy ban nhan déan x4 .... @& nghi Uy ban nhéan dén tinh.... ddnh gia, phan
hang san pham OCOP cho san pham ... cia ...

Uy ban nhan dan x4.... dé nghi Uy ban nhan dan tinh.... danh gi4, phan hang
san pham OCOP cho san pham.... cua ......

TM. UBND XA....
(Ky tén va déng dau)



19

N Phu luc IV
(Kem theo Huong dan so:  /HD-SoNNMT ngay thang 8 nam 2025 cua So
Nong nghiép va Moi truong)

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA e, Poc 1ap - Tw do - Hanh phuc
86:.../UBND-... . , ngay ... thang ............ nam 20...

V/v dé nghi danh gia, phan
hang san pham OCOP

Kinh gtri: S& Nong nghi€p va M6i truong

Cian ci Quyét dinh s6 919/QD-TTg ngay 01 thang 8 nam 2022 cua Thu
tuéng Chinh pha phé duyét Chuong trinh Mdi x4 mot san pham giai doan 2021-
2025;

Cian ctir Quyét dinh sd 148/QD-TTg ngay 24 thang 2 nim 2023 cta Thi
tudng Chinh phil vé B tiéu chi va quy trinh danh gi4, phan hang san pham
Chuong trinh mdi x4 mot san pham (OCOP);

Can ct Quyét dinh s6 1489/QD-TTg ngay 06/7/2025 cta Thu tudng Chinh
phu vé viée stra ddi, bo sung mot s6 ndi dung Quyét dinh sd 148/QD-TTg ngay
24/02/2023 cua Thu tuéng Chinh phu vé viéc phé duyét Bo tiéu chi va quy trinh

danh gia, phan hang san phim Chuong trinh mdi xa mot san pham

Cian clr cac bién ban hop cia UBND xi vé danh gia san pham OCOP

Uybannhan danxi ............ kinh d& nghi S& Nong nghiép va Moi truong
xem xét t6 chuc danh gia, xép hang san pham OCOP nam......... cua xa
............. , cu thé nhu sau:

1. S6 luwong san phdm danh gia (50-100 DBiém va dap tng cac tiéu chi san
pham dat 3-5 sao OCOP): ........... san pham, thudc ....... chu thé, cu thé nhu sau:

- San pham danh gié lai sau 03 ndm cong nhan............ san pham;

(Danh sach dinh kem)



20

2. H6 so kém theo:

- Bao c4o tham dinh mot s tiéu chi do UBND xa danh gia theo quy dinh
tai Quyét dinh 1489/QD-TTg ngay 06/7/2025;

- Bién ban danh giad cua UBND xa
- Ho so tham gia d4nh gia san pham;
- Mau san pham tham gia danh gia: ...don vi san pham/san pham.

Kinh dé nghi S& Nong nghiép va Mai truong xem xét, to chirc danh gia,
phan hang san pham./.

Noi nhin: UY BAN NHAN DAN
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Phu luc V

Danh muc Phén loai sin pham tham gia Chwong trinh OCOP

(Kém theo Hudng dan so:

/HD-SoNNMT ngay thang 8 nam 2025 cua

So Nong nghiép va Moi truong)

Bo tiéu
STT Phan loai sian pham Co quan chu tri quan ly! diil:h
) ) ) gia
I | SAN PHAM THUC PHAM
1 | Nhém: Thwc phdm twoi song
a | Phan nhém: Rau, cu, qua, hat tuoi Nong nghiép va Moi truong 1
b | Phan nhom: Thit, thily sén, trimg, stta tuoi | NoOng nghi€p va Moi1 truong 2
2 | Nhém: Thuwe pham thé, so ché
a | Phan nhom: Gao, ngii cdc, hat so ché khac| Néng nghiép va Mbi truong 3
b Phan n}lém: Mat ong, mat khac va nong san Néng nghiép va Moi truomg 4
thuc pham khac '
3 | Nhém: Thuwe phiam ché bién
a | Phan nhom: D6 an nhanh Cong Thuong 5
b | Phan nhom: Ché bién tir gao, ngii coc Nong ngfn@p va Mor truong, 6
Cong Thuong
¢ | Phan nhém: Ché bién tir rau, cu, qua, hat Nong nghiép va Moi truong 7
Phan nhom: Ché bién tr thit, tring, sita, e
d thuy san, cac san phém tor mat ong, mat khac Nong ngfnep va Mot truong, 8
LT . . ) Cong Thuong
va nong san thuc pham khac
4 | Nhom: Gia vi
Phan nhém: Tuong, nudc mam, gia vi dang R L
a |, , Nong nghiép va Moi truong 9
long khac
b | Phan nhom: Gia vi khac Nong nghi¢p va Moi truong 10
5 | Nhém: Che Nong nghiép va Moi trudong
a | Phan nhom: Ché tuoi, ché bién Nong nghiép va Moi truong 11
b | Phan nhém: San pham tra tir thyc vat khac| Noéng nghiép va Mai truong 12
6 | Nhom: Ca phé, Ca cao Nong nghi¢p va Moi truong | 13
11  SAN PHAM PO UONG
1 | Nhéom: Do uéng cé con
a | Phan nhom: Ruou tring Cong Thuong 14
b | Phan nhom: D6 udng c6 con khéc Cong Thuong 15
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2 | Nhém: Do uong khong con
Phan nhém: Nudc khoang thién nhién, p
a . ,, Y té 16
nudc uong tinh khiét
b | Phan nhém: Do udng khong con Cong Thuong 17
SAN PHAM DUQC LIEU VA SAN
11} - . T ’
PHAM TU DUQC LIEU
i 'IA\Ihém: AThL.I'C phér? chﬁ:g nang, thudc duoc v 1 18
li¢u, thudc Y hoc cd truyén
5 Nhém: My pham cé thanh phan tir thao v 1 19
duoc
3 | Nhém: Tinh dau va thdo dugc khac Y té 20
IV SAN PHAM THU CONG MY NGHE
i Nhom: Thu cong my nghé gia dung, trang Cong Thuong, Nong nghiép 21
tri va Moi truong
2 | Nhém: Vai, may mac Cong Thuong 22
V | SAN PHAM SINH VAT CANH
1 | Nhom: Hoa Nong nghi¢p va Moi truong | 23
2 | Nhoém: Cay canh Nong nghiép va Moi truong | 24
3 | Nhom: Bong vat canh Nong nghi¢p va Moi truong | 25
SAN PHAM DICH VU DU LICH CONG
VI PONG, DU LICH SINH THAI VA PIEM
DU LICH
;| Nhém: Dich vu du lich cong dong, du lich Vian hoa, Thé thao va Du lich, 26

sinh thai va diém du lich

Nong nghiép va Moi truong
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Phu luc VI.

HUONG DAN LAP HO SO MINH CHUNG THEO

TIEU CHi SAN PHAM OCOP

(Kém theo Huong dan s6:  /HD-SONNMT ngdy thang 8 nam 2025 ciia S6

Nong nghiép va Moi truong)

TT

Tiéu chi

Ho6 so minh chirng

banh gid ngudn
nguyén liéu san
pham

- San phélm tur thuc vat:
+ Mua tryc tiép néng dan: Hop dong, ban cam két, bién nhan.

+ Mua ciia HTX, Co s¢, Cong ty: hoa don, hop dong, thanh 1y hop
dong (Céc noi nay phai c6 gidy chirng nhéan co s¢ di€u kién ATTP).

+ Néu co so cung cip nguyén liéu cho chu thé chi 1a vua thu gom
can c6 ban cam két ctia vua va cung cip thong tin ciia nguoi ban cho
co s6, dia chi, SDT dé biét noi cung tmg. Moi s lugng nguyén liéu
mua vao phai dugc theo doi thong qua hoa don, bién nhan.

- San pham tir dong vat cung cap hop dong, hoa don cua timg dot
nhép hang;

- Céc co s cung cap nguyén liéu khéng ndm trong dién cdp gidy
Chimg nhan co s di diéu kién ATTP thi s& thuc hién Bang cam két
san xuat, kinh doanh thuc pham NLTS an toan (mau lién hé UBND
cap x4).

- Banh gia nguon nguyén liéu san pham cho nhimg san pham thudc
cac lang nghé, lang nghé truyén thong, san pham da c6 lau doi tai
tinh nhung c6 nguén nguyén li¢u chu yéu ¢ ngoai tinh: can xem xét
lai tinh dic trung cua san pham vé gia tri van hoa, nguyén vat liéu
trong toan bd quy trinh, ky thut san Xuat truyén thong tai dia
phuong dé danh gia ty 18 ngudn gdc san pham.

- Bdo c4o danh gia ho so ctia UBND cap xi;

DPanh gia vé tiéu
chi gi4 tri gia tang

- Bang thuyét minh quy trinh san xuét, may moc, cong nghé ap dung
trong so ché, san xuat, dong goi, bao quan... (kém theo so d6 minh
hoa, hinh 4nh may moc, cong nghé ap dung) tai Phu luc 2;

- Ché bién don gian: San pham sau khi thu hoach duoc so ché (tach
vo, hat, rira sach, lam sach san pham trong qua trinh ché bién) ban
ra thi truong, khong sir dung may moc, lam thu cong;

- Ché bién: San pham sau khi thu hoach qua so ché, ché bién thu
cong va mot phan st dung may moc, trong qué trinh so che, ché
bién;

- Ché bién sau (tao ra san pham chat lugng cao hon): Quy trinh san
xuat, ché bién san pham c6 ap dung cong nghé hién dai.

Nang luc san xuat
dap Ung yéu cau

Béo céo tai chinh/Béo céo thué/cac gidy to minh chirng khéc co lién
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TT Tiéu chi Ho6 so minh chirng
phan phoi quan dén doanh thu, xuét khau
) Hop ddng, thanh Iy Hop dong tiéu thy san pham;
Lién két san , L £ , 2 . A .
4 <UAULien két chudi Bfmg thuyét minh s6 luqn’g safl pham binh qlfan/nam, ’
trong san xudt S6 dai ly/don vi phan phoi; s6 lugng san pham cung cap cho tung
dai ly/don vi/nam.
C6 Gidy phép mdi trudng hodc hd so twong duong; Danh muc cong
trinh bao v¢ moi truong; Cong trinh xir Iy chat thai: cong suat; cong
Bao vé mdi truong ngh¢; hop dong xu ly; bién phap xu ly. Hinh anh cong trinh xu Iy
trong ciué trinh san chét thai; hd so minh ching vé st dung bao goi than thién moi
5 XuAt truong (bao goi hién trang sir dung trén san pham so vOi san pham
cung loai cua don vi khéc; bao gbi trudc va sau khi trién khai sig:
dung bao goi than thi¢n moi truong). (thuc hién theo Van ban so
454/BTNMT-KSONMT ngay 20/01/2025 ctia B Nong nghiép va
Mobi truong)
Sit dung cong nghé Bv1en ban nghlmn thu AthaIAlh l}{ Ahqpkdon~g lap dat h? thOI}g su dur}g
. x| ndng lugng, cong nghé than thién bén viing trong san xuat hodc cac
6 theo hudng bén |, S , L 1 Lo, A A A
vitne trone san xuAt h6 so khac minh ching c6 lién quan dén st dung cong ngh¢ than
& & thién voi moi truong (kém theo hinh anh minh chiing)
o Tham 9hiéu ndi dung trién khai phuong an san xuét kinh doanh cua
7 Nguon goc y tuong | chu thé tai Phu luc 02 (xet ti€u chuan nguyén liéu, san pham, cong
san pham ngh¢ ap dung...) d¢ danh gia sy noi troi cua san pham; Chu thé
thuy€t trinh
Noi dung ghi nhan hang hoa theo Nghi dinh s6 43/2017/ND-CP
. . | ngay 14/4/2017 va Nghi dinh s6 111/2021/ND-CP ngay 9/12/2021;
Phong cach, ghi
8 nhéin hine hoa Gidy ching nhén ma vach (neu ¢6); Gidy chtng nhan bao ho nhan
& hiéu (neu c0); bao bi thiét ké dic trung, phu hop vé6i san pham; tem
truy xuat nguon gbc dién tir (néu co).
Loai hinh t6 chue | - Giéy chirng nhéan dang ky kinh doanh;
9 san  xuat - kinh | Déi v6i Cong ty co phan minh chimg bang gidy chimg nhan gop
doanh von va ban sao CCCD chirng minh 1a nguoi dia phuong dudi 51%.
10 St dung lao dong | Hop déng lao dong hodc danh sich lao dong c6 xac nhan cua dia
dia phuong phuong
1 Tang truong san | Quyét dinh két qua phan loai HTX; Béo cdo lgi nhuan 02 nam lién
xuat kinh doanh ke
, So db to chtrc bo phén, dya trén danh sach tra lvong (chire danh)
12 Keé toan hodc hop dong va bang cap (Truong hop tu ké khai thué phai co

béng ké toan); bao cao tai chinh, hoa don do
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TT Tiéu chi Ho6 so minh chirng
Gidy chung nhan ding ky nhan hiéu hoic Gidy ching nhan quyén
13 S& hiru tri tué st dung chi dan dia 1y, nhan hi¢u tap thé, nhan hi€u ching nhan (néu
c0);
14 Khu vyc phan phéi | Hop dong dai Iy/Hop dong phan phdi tén dia chi hodc hoa don ban
chinh hang
Hop dong dai 1y/Hop dong phan ph01 tén dia chi hodc hoa don ban
7 han; Ung dung cong nghé phan mém trong quan 1y san pham, co
15 T6 chirc phan phoi | ban trén cac trang mang dién tir (hd so hodc hinh anh minh chimg)
(neu ¢6); So db t6 chuc co bd phén, phong ban phong quan Iy phan
phdi phai c6 hop dong lam viée (néu co)
Hinh anh tham gia cic hoat dong xtic tién thwong mai, ban hang
16 Quing bé san ham onljne, qua trang thuong mai diér} tir, Website ,gic'ri thiéu vé san
& P phim (dinh kém hinh anh); Hogc ké hoach Xue tién thuong mai ciia
dia phuong, hgp dong tham gia cac hoat dong xtc tién thwong mai
- X4y dyng Cau chuyén san pham trén quan diém ban hang (thu hut
nguoi tiéu dung qua cau chuyén);
- (1) Tén san pham, ,(2) Thi truong muyc tiéu, (3) Ly do dé tin tuong,
Cau chuvén vé san (4) Déc tinh san pham (5) Kénh phéan phéi thé manh cua san pham,
17 hém ye (6) Yéu t6 doc nhat cua san pham, (7) Loi ich san pham va (8) lich
p st san pham (néu co);
- C6 cau chuyén san pham duoc tu liéu héa, dugc in 4n trén nhin
bao bi/to roi va dang trén website (thé hién bang cac clip, chuyén dé
gidi1 thicu,...) (néu cd)
Tri tué/ban she dia C07 cau cl}uy?n san pham, cau chvuyc;n thé 1711611.}’ tuong riéng cua
18 huon Chu thé va san pham mang net dac trung cua dia phuong, lich su,
phuong con ngudi, van héa,...(Chu thé phai thuyét minh)
C6 cau chuyén san pham, thé hién day du cac noi dung: (1) Tén san
CAu  tric  cAu phém,(;) Thi trudng muc tiéq, (3), Ly do dé tin tu:img, 4) Déc’tin}’l
19 chuvén san pham, (5) Kénh phén phoi thé manh cua san pham, (6) Yéu t6
ye ddc nhat cua san pham, (7) Loi ich san pham va (8) lich st san pham
(n€u c9).
Cong ‘pé tiéu chuan Giéy ching nhan du diéu kién ATTP; Ban tu cong bd; Phiéu kiém
20 san phdm cua co so | nghiém ATTP
san xuat
Kiém tra dinh ky | Tuy theo loai san pham, nganh chirc nang cé chi tiéu kiém tra cu thé
21 cac chi ticu ATTP
theo quy dinh
2 Pam bao chét| - Co ké hoach kiém soat chat luong san pham C6 nhatky ghi 16 san

lwong san pham

xuét hodc ghi 16 san xudt trén truy suit ngudn gbc;
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TT Tiéu chi Ho6 so minh chirg
- Gidy ching nhan hé théng quan Iy ATTP phu hop theo tiéu chuan
HACCP/ISO/GMP..
- Gidy kiém dich xuat khau kém theo va to khai hang hoa xuat khau
kem theo & xac nhén khéi luong toan by cong te-no van chuyén
quéc té hodc co6 hop ddng/hoa don xuat khau/cé gidy xac nhan du
diéu kién xuét khau cta d6i tac nude ngoai/hgp dong, thoa thuin
kha ning san xuit hang loat, v6i sé luong 16n dap Gng trong nude
va xuét khau hodc C6 Hoa don xuét khau hodc danh sach dia chi,
tén khach hang xuat khau (néu co).
Hudng dan sir dung | Nhan san pham, ban tiéu chuan san pham (néu c6) c6 thé hién noi
dé dam bao san | dung huéng dan st dung
23 pham c6 chét luong
t6t nhat cho nguoi
tiéu dung
Bién ban ghi nhd/thoa thuan hop tic mua ban san pham thé hién
Co hoi thi trudng | tiém ning xuit khdu/Hinh anh tham gia hoat dong Xuc tién thuong
24 Y . . . . , A A . \ ‘
toan cau mai cac nudc tham gia/minh chirng xuat khau sang thi truong dich

(khong tinh truong hop gia cong san pham cho chu thé khéc).
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OCOP UY BAN NHAN DAN TINH....

HO SO SAN PHAM
DANG KY THAM GIA PANH GIA
SAN PHAM OCOP NAM 2025

Tén san
pham

Tén co so&

bia chi

S
PKKD

bién
thoai

Email

Website

bai dién

..... nam 2025
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